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                                                       The Most Widely Used Web-based Software for Builders, Developers and Trade Partners



To:
All Trade Partners

From:
     
RE:
Save Time! Reduce Costs! Improve Communication!
As a trade partner currently doing business with Company Name, you are invited to take advantage of the BTTradeNetwork, an Internet-based program where you can access our bid packages, purchase orders, and construction schedules online and in real time. 

Company Name  has been online using the BuildTopia program since Month of Year. You have received BuildTopia purchase orders in increasing numbers as we have closed down older communities and started new ones.  Now we are ready to share the BuildTopia program with our trade partners and eliminate all the paper we send back and forth.  Sound good?

As Company Name  is not the only builder in the area using BuildTopia, you will be able to access information not only for our projects, but also for any builder also using the application who asks you to bid on their projects!  Current participating builders include List other BT customers names.  Name of meeting coordinator  will be meeting with our trade partners over the next few weeks to create your BuildTopia accounts and provide you an orientation to this online system. 

You will appreciate the following benefits of utilizing the BuildTopia system. 
· No Fee! Company Name is paying for your online account with BuildTopia.  If your company finds you need more than three users, there is a $99 annual fee for each additional user, but most companies find they can effectively use the system with just a few users.  

· Easy Signup! You will need to come to ONE meeting for account creation and system orientation. After that, you can access BuildTopia from any computer anywhere in the world.

· Download Documents! Eliminate “missed” faxes and trips to other offices to pick up bid package materials.  All documents are available and sent to you in your BuildTopia system. Just log in, get what you need. 
· Online Bidding! You will soon have take-off tools online, as well as working drawings, so you can do your estimates online in half the time.

· Track Construction Schedules! You can view the construction schedules for any community in which you are working.  Schedules are updated in real time, so you can plan your resources without running down the project superintendent.

· Review Purchase Order Status! You will know when POs are approved. 

· Easy Access via Our Computer Station! During the next few months, you can use a computer station at our office as you review bid documents and enter and submit your bids.
Several of our trade partners are already online, and we’re looking forward to everyone coming on board!  We are offering two information/enrollment sessions the morning of Date any other logistical information. How many people can attend....  
Session 1:  830am - 930am


Session 2:  100pm - 200pm
AGENDA

Welcome - 5 minutes

Get Ready to Reap the (online) Rewards! - 10 minutes

Overview of BuildTopia Functionality - 15 minutes

Ready? Set. Create Your Accounts! - 30 minutes

Practice Session:  Checking Schedules and Assigned PO's - 20 minutes

Wrap-Up and Q&A - 10 minutes
Please RSVP me as soon as possible at contact info 1 or contact info 2 to register for one of these sessions.  If you are unable to make either session, contact us to schedule an individual meeting at a later date.  For more information regarding BuildTopia, or to create your account now, please visit www.buildtopia.com.  We look forward to seeing you on date!
Sincerely,

Name
Position
Company









BuildTopia, Inc. 7825 Tuckerman Ln. Suite 214 Potomac, MD 20854
- 1 -
PH: 866.209.3724  (  FX: 301.765.1100  (  www.buildtopia.com
Revised: July 24, 2007



